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Overview

Reimbursement Policy

Submitting Reimbursements

Waiver Policy

Submitting a Waiver Request



 IAW AFI36-2649 1 OCTOBER 2014

6.1.4. MilTA and AFRC TA will be reimbursed for 
unsatisfactory or missing grades. Unsatisfactory grades 
are a “D” and below for undergraduate courses and a “C” 
or below for graduate courses. Missing grades are grades 
not received and updated in official student education 
records by the 60th day after the end of the term on the 
approved MilTA request (AF Form 1227, Authority for 
Tuition Assistance).

Reimbursement Policy



Reimbursements: Initial Notification

 You should receive an email notification, when a course grade is updated to a “W”, “F”, 
“I”, “C” or “D” . Note: “D” and below for undergraduate courses and a “C” or below for 
graduate courses.

There are two methods for notification: Email & a message on AFVEC.

Note: The email address is from your education record: any changes can be made via 
AFVEC.

Example: Email

Example: AFVEC Message



Step 1: Reimbursements

From your AFVEC home page click “Reimbursements”, from the right-side menu.



Step 2: Reimbursements

 This screen lists any/all reimbursements, associated to you.
 Please read items 1-7, before beginning the process.
 To begin, click “Process Reimbursement” 



Step 3: Reimbursements

These conditions relate to waiver requests, click option to continue



Step 4: Reimbursements

 First, you will select the “Method of Reimbursement”.

 If you select payroll deduction, you will need to choose the repayment term

 Once the information is correct, click Next to proceed.



Step 5: Reimbursements

 Your name will be showing in the sign as block.

 Click “Submit”



 This is a snapshot of the submitted reimbursement.

 The “Status” has changed from “Process Reimbursement” to “Submitted”.

 An email notification should be manually sent once processed.

Step 6: Reimbursements



Waiver Policy
IAW AFI36-2649 1 October 2014 

 6.9.1 All waiver/reimbursement actions are approved and processed by the CO. Waivers 
may be approved only if the circumstances clearly show the events were beyond the 
control of the student and that the airmen made every effort to work with the institution 
and education center to resolve prior to requesting a waiver. Circumstances that may be 
considered for a waiver are: short notice TDYs where the Airmen had no prior 
knowledge; short notice PCS where the Airmen had no prior knowledge; unexpected 
hospitalization; or emergency leave.

 6.9.2 All waiver requests must be accompanied by a letter signed by the Squadron 
Commander/Director/First Sergeant.

 6.9.3 All supporting documentation must be submitted with the waiver request via 
AFVEC. (T-1) 

 6.9.4. All waiver/reimbursement decisions will be based on the documentation 
provided. All decisions are final. Airmen may appeal the CO decision to AF/A1DL.



Step 1: Waiver Request

From your AFVEC home page click “Reimbursements”, from the right-side menu.



 This screen lists any/all reimbursements, associated to you.

 Please read items 1-7, before beginning the process.

 To begin, click “Process Reimbursement”  

Step 2: Waiver Request



Step 3: Waiver Request

Make sure to read all conditions, before acknowledging.



Step 4: Waiver Request

 Select “Request Waiver”
 Click “Next” to Proceed.



Step 5: Waiver Request

 Select Waiver Reason

 Attach required supporting documentation

 Note:  The attachment must be under 4mb.

 Click “Submit Wavier Request”

These areas are optional



Step 6: Waiver Request

 This is a snapshot of the submitted reimbursement

 The “Status” has changed from “Process Reimbursement” to “Submitted”

 You will be notified, via email, on the decision of your waiver request



If you have any questions, 

please contact your Base 

Education Center.


