MyVector / Career Path Tool Report Manager User Guide

MyUvVELTOR

5
AT N
A& 2\) UNITED STATES AIR FORCE

72 CAREER PATH TOOL

MYVECTOR - CAREER PATH ToOL

REPORT MANAGER USER GUIDE

250cT 2016




MyVector / Career Path Tool Report Manager User Guide

Table of Contents

Contents
1076 01 7= 01 £ PP P PP PPPTRI i
e T=4U ] LU PSP P PPTU O PTRPPPPPTTN i
L0 OVEIVIEW ettt ettt ettt ettt e e ettt e s ettt e s e b et e e s s et e e s e s ee e e s e see e e e eann et e e s s seeeesnseeeesnnneeesannneeesannreeenan 1
2.0 Report Manager DAashbOard .........occuiiiiiiiieiiiee ettt e e et e e s st e e e s b bee e e s sbee e e ssbeeeesnrenas 1
3.0 Career Path TOOI QUETIES .....coiueiiuiiiiieteete ettt sttt ettt e b st st et e et esbeesaeesanesabeebeennes 2
BLL ACM €O ettt ettt sttt ettt et e bt e s bt e she e sat e e a bt et e e bt e bt e she e eae e et e e bt e beenbeeabeeeheeenteenrean 2
3.2 GlODAI ACM ..ttt e b e s he e s at e ettt e e bt e b e e s bt e st e et e e bt e be e beenbeesheeeateenrean 5
3.3.5€arch fOr INAIVIAUAL ......eoiiiieee ettt e st e e sabe e sbee s sbbeesabeeenees 6
BLAICM SEAICR .ttt ettt et e s e s bt e s bt e s bt e e abe e s ba e e s abeesbeeebbeeebeeenanes 6
L O 2] o o] o £ P PUPPPPPPPRE 7
4.1 Career Field by FUNCLIONAI DULY .....coiiiiiiie ettt e e e tte e e e e nte e e s e nba e e e enraeeeenaraeas 7
4.2 Duty Code by FUNCHIONAI ACM ......ooiiieeee ettt et e et e e e e tbe e e e e ata e e e enbae e e enreeeeennrenas 8
4.3 Duty Code by Org/SPecialty ACIM ........ooeeviieiieeeiee ettt ettt ettt e et e e te e et e e etaeeeteeeeabeesaseesbeeennreeenes 8
4.4 ACM SUMMArY bY Career FIEIA ......ooiiiiiiiieiiee ettt e s e e e s abee e e s e e e e esareeas 8
A5 ICM SUMIMAIY ittt ettt e et ettt et et et e eeeeeeeaeeeeeeeeeeeeeaeeeeeeseeeeeeeeeeeeeseeeeeeeeeeeeeeeseeeeeeeeeeenenes 9
N O ol =T =TT € o1V o PSP 9
A (e T (=T g o VA € =T [T PSP 10
O O O LU L= =P PP O T PP OPPPTOPPRPRON 11



MyVector / Career Path Tool Report Manager User Guide

Figures

Figure 2.0-1 — Accessing Career Path Tool for Reports and QUETIES ........ccccuveeeeiiieeeciiiieee e e ecieee e e sieee e 1
Figure 2.0.2 — Career Path TOOI QUEIIES PAGE .....uviiiiiiiieiciiee ettt e s e sbae e e s nnaaeeeeas 2
Figure 3.1.1 — ACM Codes populated for QUEry Selection..........ccueeevciiiieeiiiiie e 3
Figure 3.1.2 — ACM Code QUETY EXAMPIE ......ooieiiiiieeeiiiie ettt ettt este e e e tr e e e s sata e e e e saaa e e e eeaeaeeesnnnaeeeean 4
Figure 3.1.3 — ACM Code Query Results EXamMpPle.......c.uuiiiiiiiiiiiiiiiiecciiie e esitee st e s s e e sseee e s s svaeeessneeeeeens 4
Figure 3.2.1— GloDbal ACIM QUUETY ...eieiiiiiieeeiieeeeecie e e ettt e e ettt e e e e tte e e e e ateeeeeatseeesantaeeesanssseesnasseeesansseeesansrneenan 5
Figure 3.2.2— Global ACM QUEIY EXAMIPIE.....ciiiiiiiieeciieie ettt et estr e e e e satae e e s saea e e e ssaaae e e ennsaeeesnnnaeeeean 5
Figure 3.3.1 — Search for INdividual QUEIY ......coccuiiiiiiiie ettt e e s saee e e e sbaeeessaneeeeeas 6
Figure 3.3.2 — ACM DULY SURF QUETY ..ccetiiiiiiiiiiiiiiiiiieieieeeeeeeeeeeeeeeeeeesesseesetesesssessssessesesssssesesssesesesesssesssesesseens 6
= U N B T e Y YT o o ISR 7
Figure 4.1.1— Career Field by FUNCLIONAI DULY ......uiiiiiiiiii ettt e s e e e nneaeeeeas 8
Figure 4.4.1— ACM Summary by Car@er FIeld .........ooo ittt e e e aree e 9
Figure 4.6.1— Officer Year GroUp REPOIT ......uviii et e ettt e et e e tte e e e e tte e e e e abe e e e eareeeeenteeesenrenas 10
Figure 4.7.1— Roster by Grade REPOIT ....coiiuiiiiieiiie ettt e e s e e e s sbe e e e eabeeas 10
Figure 5.0.1 — INdiVIdUal SEAICR ......coo e e et e e e abe e e e e abe e e e enbeee e enreeas 11
Figure 5.0.2 — Individual Search - Individual Career Experience Report......ccccccvvcieieeriiieeiniiieeeeieee e 12



MyVector / Career Path Tool Report Manager User Guide

1.0 Overview

MyVector is Total Force Air Force application to support Mentoring, Career Planning and Knowledge
Sharing. MyVector allows mentees to manage their career development with the input and guidance
from a mentor. Mentees will be able to, in real-time, invite participants to serve as mentors, select
mentors based on preferences, chat with their mentor online, and complete a mentoring plan.
MyVector also allows the user to view their duty experience through career field specific experience
codes. This structure also allows the user to build career plans based on real opportunities and to share
these career plans with development teams and mentors. A Bullet-Tracker option allows the user to
track specific events and accomplishments throughout the year for Performance Reports. For
Knowledge Sharing, the application provides Discussion Forums and links to resources for online books
and courses that discuss mentoring benefits, the differences between coaching and mentoring and
techniques for managing mentoring relationships. For an overview of all of the above capabilities, the
user is referred to the MyVector Individual User Guide. This User Guide is intended for the Report
Manager User Role. This Role has all the functionality associated with the Individual User with the
additional capabilities to query and view reports.

An Administrator will grant Report Manager Access upon request from the user and coordinated
approval from the Career Field Management team.

2.0 Report Manager Dashboard

Report Managers (RMs) will be able to access the Reports and Queries capability of the Career Path Tool
via the CPT Management option under their Name at the top right of the screen. Please see Figure
2.0.1.

MyVvECTOR DASHBOARD  LATESTNEWS  MENTORING  RESOURCES @ HELP | & KAREN DOW -~

& MY PROFILE

Welcome Lt Col KAREN DOW

Dashboard

@ HELP

## CPT MANAGEMENT

Mentoring Connections ACt|V|ty Feed Latest News @ QUERIES
The activity feed is essential to keeping you up-to-date with items you Test Message G LoG ouT
See My Experience
a ¥ should do. You will receive notifications and tasks to perform. This message will ot expire untl 2020
View History )
My Development Plan This is a global message 1/28/2013
Mentoring Plan Activity This is a global message

[c] Bullet Tracker MELANIE IRVIN has posted a message in a mentoring plan you
are collaborating on. View All News
Join Discussions View

B Update My Profile i .
Mentoring Plan Activity

MELANIE IRVIN has posted a message in a mentoring plan you
are collaborating on.

View

Figure 2.0-1 - Accessing Career Path Tool for Reports and Queries
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Upon selecting the CPT Management option, the user will be able to access the main Queries page in
Career Path Tool (Figure 2.0.2). To return to MyVector, the user is able to select the MyVector tab at
the top of the page.

QUERIES REPORTS MYVECTOR

»ACM Code  »Global ACM »Search for Individual ~ »ICM Search ‘

Query - ACM Code

@ Specify the list of ACM Codes you wish 1o select as crileria for the query by placing a check in the box next to one or more career fields below and click the Display Available ACM Codes bution to
display a list of available ACM codes which may be used to refine your query.

As you are making your selections, the criteria selecled for your query will be listed in each category on the right. To execute the query and view the resulis, click the "Submit Query” button.
Clicking the Clear Parameters button will deselect all criteria and clear the lists

From the results pane, you will be able to click the "Modify Query" button to re-display your criteria, agjust it as desired, and re-submit the updated query.

Select a Career Type:
[ officer [] Civiian [] Enlisted

Criteria Selected for the Query:

Selected Rank/Grades:
Select Career Field(s): NONE

Selected Member Careers:
NONE

Selected Compenents:
NONE

Figure 2.0.2 - Career Path Tool Queries Page

3.0 Career Path Tool Queries

In this release there are four categories of queries for the Report Manager: ACM Code, Global ACM,
Search for Individual, and ICM Search

3.1 ACM Code
The RM is able to query on one or more Career Fields ACM structure with this option and is the default
page for the Report Manager role in Career Path Tool.

The following steps illustrate the use of this query option.

1. Select the Career Type (Officer, Civilian or Enlisted) and all of the associated Career Fields
will be displayed.
2. Check the desired Career Field(s) in the Select Career Field(s) box and click on the Display
Available ACM Codes button below the box. (this button is not shown in Figure 4.1.1)
a. The center of the page populates with the Functional, Org/Spec and Job Codes. There
are now three columns of data on the screen. See Figure 4.1.2.
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Select a Career Type:

Criteria Selected for the Query:

Officer | =} Civilian Bl Enlisted Available ACM Codes:
Selected Rank/Grades
Select Career Fisld(s) Select ACM Functional Code(s): NONE
T o= TAL TESTRFRFILOT = [F] 38P- A~ Manpower o
Programming & Resources _|  selected Member Careers
O 18G - GENERALIST RPA PILOT L
38P-B - R NONE
[] 18R - RECONNAISSANCE RPA PILOT a esource
Management
[] 185 - SPECIAL OPERATIONS RPA PILOT ] 389 - C- Manpower Selected Components:
[7] 21A - AIRCRAFT MAINTENANCE Organization & Requirements NONE
[F] 21M - MUNITIONS AND MISSILE MAINTENANCE [ 38P - D - Education & Training Selected Functional Codes:
[7] 21R - LOGISTICS READINESS [[] 38P - E - Equal Opportunity -|  NonE
[0 1P~ SECURITY FORCES Select Org/Spec Code(s): Selected Org/Spec Codes:
[] 32E- CIVIL ENGINEER [7] 38P- A - Academic “| nonE
[] 358 - BAND = [ 38P-B- L
. =|  selected Job Codes:
Detachment/Operating
35P - PUBLIC AFFAIRS
o Location NONE
38P - PERSONNEL £ 38P-C-Center
7] 41A - HEALTH SERVICES ADMINISTRATOR ] 387D - Data Masked [7] RegularAF [] Resewes [ AirNational Guard
-D- sl
Civilian
42B - PHYSICAL THERAPIST o
a [F] 38P-E-Other FOA
42E - OPTOMETRIST . - 2dLt 1stLt Capt Waj LtCol Col
0 ] ) ] 0 o ]
42F - PODIATRIST
0 Select Job Type Codels): GS-5719/11 Gs-12 Gs-13 Gs-14 GS-15
[] 426 - PHYSICIAN ASSISTANT ] 38P-1-CAG B
[F] 42N - AUDIOLOGY/SPEECH PATHOLOGIST [] 38P-2- Adjutant E Airman NCo SrNco Chief Master Sgt
42P - CLINICAL PSYCHOLOGIST 38P - 3 - Oth
a &} er [] Show Current Positions Only
[] 425 - CLINICAL SOCIAL WORKER 7] 38P - A- Action Officer
[] 42T - OCCUPATIONAL THERAPIST 7] 38P - B - Branch Chief Select Members' Career Field(s):
[£] 43A - AEROSPACE PHYSIOLOGIST 7] 38P- C- Squadron CC [0 11B - BOMBER PILOT =
[[] 43E - BIOMEDICAL SCTENTIST A = 38P- D - Director - [ 11E- TESTPILOT

[7] 11F - FIGHTER PILOT
[7] 116G - GENERALIST PILOT
Display Available ACM Codes >

[7] 11H - RESCUE PILOT
[F] 11K - TRAINER PILOT

[] 11M - MOBILITY PILOT

/ Trusted sites | Protected Mode: Off

Figure 3.1.1 - ACM Codes populated for Query selection

Check the box or boxes within the Available ACM Codes area; the Component (Regular AF,
Reserves and/or Air National Guard is available). Note: all Civilian duties are associated to a
Civilian component.

On the Right side column, the ability to select check the current Grade / Rank of the
individual is available

The Query can also be narrowed to include only certain Career Fields by choosing from the
Select Members’ Career Field(s) box. Again, see Figure 3.1-1 for this example.

After all parameters are chosen, select Submit Query; to start over, click Clear Parameters.
Selected parameters appear in the Criteria Selected for the Query portion of the screen in
the top of the right column making it easy to see the results of the choices for the query.
Figure 3.1.2 displays the Query for the following: Officer Career Type with experience in the
63A Career Field. Within the 63A Career Field, Space or Nuclear experience in the
Functional Area and Group CC equivalent in the Job Area. The component is Regular AF and
the current Grade of the individual is Colonel and they are a member of the 62E or 63A
Career Field.



illustrated in Figure
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»Global ACM

#+ACM Code
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Select a Career Type:
Officer Civilian Enlisted

Select Career Field(s):

Available ACM Codes:

Select ACM Functional Code(s):

55 - SURGEON

50 - UROLOGIST
6A - NURSE ADMINISTRATOR
6F - FLIGHT NURSE

6N - CLINICAL NURSE
65 - OPERATING ROOM NURSE

6Y - TBD

7€ - ENDODONTIST

17G - DENTIST

I7H - PERIODONTIST

7P - PROSTHODONTIST
175 - ORAL SURGEON

1) - JUDGE ADVOCATE
2R - CHAPLAIN

18 - BEHAVIORAL SCIENTIST
1C - CHEMIST/BIOLOGIST

1D - PHYSICIST

2€ - DEVELOPMENTAL ENGINEER
63A - ACQUISITION MANAGER
64P - CONTRACTING

5F - FINANCE

5X - Finance
715 - SPECIAL INVESTIGATOR

[T 25P - PHYSICAL MEDICINE PHYSICIAN -

70 - ORAL AND MAXILLOFACIAL PATHOLOGIST

BA - AEROSPACE MEDICINE SPECIALIST
R - RESIDENCY TRAINED FLIGHT SURGEON

1A - OPERATIONS RESEARCH ANALYST

i

63A-A- Air
63A-C- CAISR

634 - E - Education & Training
634-1-10

63A-N - Nudear

634~ - Space

63A-W - Weapons

63A-X - Other

Select Org/Spec Code(s):

63A-A- ALC (SPO)
63A-D - Data Masked
63A-E - Academia

634 - F - FOA/DRU/AF Agency
63A-G - Agency - Non-AF
634 H - HAF/SAF

634~ - Joint

63A-L-LAE

i

Select Job Type Code(s):

[T 63A - B - Branch Chief
Ele3a-c-caa/ pec

63A- D - Division Chief
63A - E - Exec Officer
634~ F - Fiight CC

63A - G - Gp CC/Sr Matldr
63A-H - IPT/ Team Lead
63A-1- Instructor

[ Display Available ACM Codes >>

Criteria Selected for the Query:
Selected Rank/Grades:
Col

Selected Member Careers:
62E - DEVELOPMENTAL ENGINEER, 63A - ACQUISITION MANAGER

Selected Components:
Regular AF

Selected Functional Codes:
63A-N - Nuclear, 634 - S - Space

Selected Org/Spec Codes:
MATCH ANY ORGISPEC CODE

Selected Job Codes:
63A-G - Gp CC/ST MatLar

Regular AF [[] Reserves [ Air National Guard
Civilian

24Ut [ 1sttt [ Capt F] Maj [ LtCol [@ Col
[ Gs-5mrtt [ 6842 [ 6513 [] 6514 [] GS-15
[ Airman [ NCO [[] SrNCO [] Chief Master Sgt
Show Current Positions Only

Select Members' Career Field(s):

2R - CHAPLAIN
1A - OPERATIONS RESEARCH ANALYST

18 - BEHAVIORAL SCIENTIST
1C - CHEMIST/BIOLOGIST
1D - PHYSICIST

2€ - DEVELOPMENTAL ENGINEER
3A - ACQUISITION MANAGER
64P - CONTRACTING

5F - FINANCE

5K - Finance

715 - SPECIAL INVESTIGATOR

Submit Query | | Clear Parameters |

Figure 3.1.2 - ACM Code Query Example

3.1.3.

Upon clicking on the Submit Query button, the query will run and return the results in the format

#+Search for I

idual

»ICM Search

Query Selection Criteria

Rank/Grades:

Member Career Fields:

Components:

ACM Codes:

Col

MATCH ANY CAREER

MATCH ANY COMPONENT

Selected Func Codes:

63A - N - Nuclear

@ The grid below contains the members who are the result of your guery. I you click the Export Resulls to Excel bution, an Excel document will be created containing the information in this grid.
“You may select any number of members using the CTRL key (Not the SHIFT Key). If you select any combination of members from the grid and click the Export Selected Members to PDF bution,
a PDF of the combined Duty History reporis for those members will be generated. The Clear Selected Items button will clear your selection of members from the grid.

ort selected Duty SURFs to PDF Clear selected iiems

Export results to Excel

Months of
Exp.

Years of Bxp.

Rank/Grade  Last Name First Name
= | o= |

Col HOWELL JORDAN

Col MEYERHOFER NICOLE

Col ROSS HARLEY

A, 135
K. 63A
M. 32

Regular AF
Regular AF
Regular AF

Current Duty Title Current Location
| L3

DEPUTY DIRECTOR, PLANS&PROG DIR HILL

CH, TECH INTEGRATION BR. PENTAGON

CH, EXPED CMBT SPT & EMERG RSPN PETERSON

Figure 3.1.3 - ACM Code Query Results Example
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The Query selection criterion is displayed at the top of the page. The grid at the bottom of the page
contains the names of the members who met the selection criteria of the query. The Export Results to
Excel button produces an Excel file which includes the following data elements: Rank/Grade, Last Name,
First Name, Middle Initial, Core, Component, Current Duty Title, Current Location, Years and Months of
Experience in the select criterion.

ACM Duty SURFs can be generated on any combination of member selections from the resulting report
Clear any of the rows checked by using the Clear Selected Items option.

Return to the select criteria to Modify a Query.

3.2 Global ACM
Cross-Functional expertise can be assessed by using Global ACM Code association with Career Field-
specific ACM Codes. For example, a Nuclear Global ACM Code may be associated with a Nuclear
Functional ACM Code in the 63A and 13S Career Fields. The Global ACM page makes this possible; Figure
3.2.1 shows the Global ACM Query page.

QUERIES REPORTS MYVECTOR

»ACM Code »» Global ACM s»Search for Individual »|CM Search ‘

Query - Global ACM

@ Use the drop down menus below to select a Global ACM tag. Global Specific codes will appear once the Global Generic code is selected. Your selected code will appear next to the drop down
menus. Clicking the Submit Query button will return a roster of members who have ACM codes that are contained in the selected Global ACM code

Global Generic Codes: Selected Global ACM Code:
[ Select a Global Generic Code - No code selected

Global Specific Codes:
‘ Select a Global Specific Code i ‘ Submit Query

Current Duties only with this Global Tag:

Figure 3.2.1- Global ACM Query

Global ACMs have two parts classified as Parent and Child. Figure 3.2.2 illustrates the parent of CYB (for
AF Cyber Experience) and the MNT child selected (for Maintenance). To query all CYB experience, the
user will only select the Parent code and submit the query. If the user desires to query on Cyber
Maintenance experience then they are able to do so by selecting MNT as the Global Specific Code.

Query - Global ACM

@ Use the drop down menus below to select a Global ACM tag. Global Specific codes will appear once the Global Generic code is selected. Your selected code will appear next to the drop down
menus. Clicking the Submit Query button will return a roster of members who have ACM codes that are contained in the selected Global ACM code.

Global Generic Codes: Selected Global ACM Code:
[cvB - AF Cyber Experience -] CYBMNT

Global Specific Codes:
[MNT - Maintenance | Submit Query

Current Duties only

Figure 3.2.2- Global ACM Query Example
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If the user desires to have only the members who are currently serving in a duty associated with the
specific Global ACM Code then they would check the Current Duties only option.

3.3 Search for Individual
The purpose of this query is for users with appropriate roles within CPT to find individual members
enrolled in CPT. A duty history or ACM Duty SURF is returned when a member’s name is selected from
the query result. If more than one individual meets the search criteria in the Person Search Criteria, a
roster of those individuals is displayed. Individuals are selected from that returned pop-up roster. Enter
the last name of the individual and click the green check mark image to execute a search. (Figure 3.3.1).

QUERIES REPORTS MYVECTOR

»ACM Code # Global ACM e+ Search for Individual »|CM Search ‘

‘Query - Search for Individual

@ Enter a member's name in the box below to return their Individual Duty SURF. You may search on a partial name by entering that text in the box below.
Use the green button to complete the search. If available, clicking the Refresh Data button will call the appropriate ADS service and refresh this person's data.

Person Search Criteria: I:' @

Figure 3.3.1 - Search for Individual Query

Select the individual by clicking on the last name from the Person Search Results pop-up. (Figure 3.3.2)
and the ACM Duty SURF is returned.

B3 Person Search

Select a candidate from the grid below
Middle Name Rank/Grade
, [ 62 5d

SMITH JOHN GS-11

SMITH JOHN Lt Col

SMITH JOHN Lt Col

SMITH JOHN Maj

SMITH JOHNI 2d Lt

Figure 3.3.2 - ACM Duty SURF Query

At the top of the ACM Duty SURF page (the page that presents the duty summary for the individual
searched and selected) there are three buttons;

e New Individual Search — returns users to the Search for Individual page

e Export to PDF — exports the current user ACM Duty SURF to a .pdf format file

o Refresh Data — executes a call to MilPDS on the individual’s duty and refreshes the MilPDS data
into CPT

3.4 ICM Search

An ICM Search — the next menu item in the Queries tab — finds and displays a roster of all persons who
are assigned an Individual Capability Management (ICM) Code as reported in CPT. Radio buttons are
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available to narrow the search to Global ICM Codes or Career Field ICM Codes. Please see Figure 3.4.1.
Submitting a query renders a roster view similar to that shown in Figure 3.1.3 for ACM Code queries.

Query - ICM Search

@ This page allows you 1o return a list of members that are associated with an ICIM code. Use the checkboxes to select the source of the ICM codes upon which you can search. I you select Career
Fields as your source, you will be able to select the Career Field to which the ICM Codes are associaled. Click the Select button to fill the ICM code drop down menu with the possible codes.

© Global ICMs ) Career Field ICMs

Select ICM Code: Submil w

Figure 3.4.1- ICM Search

Selecting an individual name from the pop-up roster launches the ACM Duty SURF on that individual.
The ACM Duty SURF can be exported to a .pdf file.

4.0 Reports

All of the reports are accessed via the Reports tab. The reports available include the following:

e Career Field by Functional Duty — Returns a matrix of all members currently belonging to the
Career Field CORE ID by their current Duty AFSC and functional Digit ACM Code associated with
the duty.

e Duty Code by Functional ACM — Returns a matrix of members currently serving in a Career Field
Duty AFSC by the functional Digit ACM Code associated with the duty regardless of the
individual’s current Career Field.

e Duty Code by Org/Specialty ACM—- Returns a matrix of all those currently serving in a Career
Field Duty AFSC by the Org/Experience ACM Code associated with the duty regardless of the
current Career Field.

e ACM Summary by Career Field— Returns a summary of the Career Fields ACM Summary for the
4th, 5th and 6th digits

e ICM Summary — Returns the name of all of the ICM Codes along with their description and the
associated Career Fields/Components.

e Officer Year Group— Displays the officers that belong to the selected Year Group.

e Roster by Grade— This report displays the members that belong to the selected rank or grade
within selected Career Field(s).

4.1 Career Field by Functional Duty
The Career Field by Functional Duty report landing page displays the aggregate totals by grade for the
Functional ACM Code assignment for the duties of the members belonging to the selected Career Field.
Figure 4.1.1 demonstrates the outcome when 14N — Intelligence is selected and the resultant current
duties being served by Core 14N officers. Clicking on any non-zero field will navigate away from this
page to the appropriate ACM query.
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Filters can be applied to restrict the view by Component or specific Career Field ACM Code. Report
fidelity can be fine-tuned by selecting a linked number which provides a roster of individuals serving in a
selected category.

Select Career Field:

[24n - mreLGEnce - Export to Excel @ This report displays the aggregate totals by grade for the Functional ACM code
e e the duties of the members bel o the selected Career

Field_ Clicking on any non-zero field will navigate away from this page to the
appropriate ACM query.

1
10 Yl 21

iea
14N Regular AF 1SR Applica
14N Regular AF 1SR Applica
14N Reqular AF 1SR Application - Surface [

Figuré 4.1.1- Career Field by Functional Duty

5
5
0
0
1 32 55 3
2
0
2

The Report Manager is able to export the matrix to an Excel file by selecting the Export to Excel option at
the top of the page.

4.2 Duty Code by Functional ACM
This report displays the aggregate totals by grade for the Functional ACM Code assignment for the
members currently serving in duties belonging to the selected Career Field. Selecting a career field
returns a matrix showing the distribution of the Career Field. Clicking on any non-zero field will navigate
away from this page to display a roster of the members currently serving in that specific ACM Code.

Limit the display to any combination of the 3 components by using the checkboxes available beneath
the Career Field Selection area. The information can be exported to an Excel file by selecting the Export
to Excel option at the top of the page.

4.3 Duty Code by Org/Specialty ACM
This report displays the aggregate totals by grade for the Org/Specialty ACM Code assighment for the
selected Career Field. Selecting a career field results in a matrix output showing the distribution of that
Career Field. Clicking on any non-zero field will navigate away from this page to display a roster of those
individuals currently serving in that specific ACM Code.

The Report Manager is able to limit the display to any combination of the 3 components displayed by
using the checkboxes available beneath the Career Field Selection area. The Report Manager is able to
export the matrix to an Excel file by selecting the Export to Excel option at the top of the page.

4.4 ACM Summary by Career Field
This report displays all of the ACM Codes created for the selected career field (Figure 4.4.1).
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Report - ACM Summary by Career Field

Select Career Field:
14N - INTELLIGENCE T m Export o Excal
@ This report displays allof the ACM codes created for the selected
Career Figld,
Functional QrgSpecialty Job
1 Humen Capiral/Intel 1 Regionsl A SW Asia 1 Swdemt
A Collection & Operations 2 Regionsl Afiairs - RussianIntel 2 Instucor
B Processing & Exploitation 3 Collection Management 3 Insper Genersl
€ Analysis & Production 4 soF 4 hideDeCamp
B Information Technology 5 Influsnce Ops 5 Cos-Dos
F Acquisition & Programming 6w 6 CAG-DAGSpSHF
G HumanCapisli Force Mgt A AlSourc 7 Case Ofcr-Debrf
H  Securiy B Humanlmaligence (HUMINT) 8 Inem-Felow
1 ISR Applcation - Air C | SignalsInteligence (SIGINT) 9 lIntel Duy Or
) IR Application - Cyber D Geospatial Intalligence (GEQINT) A Action Qficer
& ISR Appiication - Spacs E Force Protection 8 OKCKChisf
L ISR Appiication - Surface F Measurement & Signatures Intel (MASINT) € EuwcOfr
T Education and Treining G Scemfic & Tech Intel (S&T] 0 FlightCC
X Strategy/ Plans/ Docuine/ Policy H  Tagating £ BEM
1 OpsnSource o Branch Chief
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Figure 4.4.1- ACM Summary by Career Field

4.5 ICM Summary

This report displays all of the created ICM Codes in the Career Path Tool. The Report includes attributes
of the ICM Code to include the following:

e The ICM Code itself

e Adescription of the ICM Code.

e Indicates if the ICM Code is visible to the individual user when they view their ACM brief.
e The Officer Career Fields the ICM is available to (Global means all)

e The Civilian Career Fields the ICM is available to (Global means all)

e The Enlisted Career Fields the ICM is available to (Global means all)

4.6 Officer Year Group
This report displays the officers that belong to the selected Year Group. Choose a Career Field from the
list on the right in Figure 4.6.1. This will populate the drop down menu with the appropriate Year Groups
from which you may select. Once both parameters are chosen, you may submit the query. Displayed
with their names is the highest level of education and their highest PME. Their current duty title and
location is also displayed. The results of the report can be exported to Excel by clicking the appropriate
button. You may also view any officers Duty SURF by clicking on their Last Name in the results grid.
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@ This report displays the officers that beleng to the selected Year

Group. Choose a Career Field from the list on the right. This will
populate the drop down menu with the appropriate Year Groups from
which you may select. Once both parameters are chosen, you may
submit the query. Displayed with their names is the highest level of
education and their highest PME. Their current duty fitle and location is
also displayed. The results of the report can be exported to Excel by
clicking the appropriate button. You may also view any officers Duty
SURF by clicking on their Last Mame in the results grid.

Figure 4.6.1- Officer Year Group Report

4.7 Roster by Grade

This report displays the members that belong to the selected rank or grade. Choose a Career Field from
the list on the right in Figure 4.7.1. This will populate the drop down menu with the appropriate grades.
After both Career Field and Rank/Grade are chosen, submit the query. The results of the report can be
exported to Excel. Any member's Duty SURF is available by clicking on the Last Name in the results grid.

REPORTS
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@ This report displays the members that belong to the selected rank or

grade. Choose a Career Field from the list on the right. This will
populate the drop down menu with the appropriate grades from which
‘you may select. Once both parameters are chosen, you may submit
the query. Displayed with their names is the highest level of education
and their highest PME. Their current duty title and location is also
displayed. The roster will also contain the highest skill level for Enlisted
members only. The results of the report can be exported fo Excel by
clicking the appropriate button. You may also view any member's Duty
SURF by clicking on their Last Name in the results grid.
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Figure 4.7.1- Roster by Grade Report
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5.0 Queries
The RM will be able to execute an individual query in MyVector by utilizing the dropdown menu option
(See figure 5.0.1)

Welcome Lt Col KAREN DOW

Activity Feed

| . Queries

Queries Home

Queries

<] Individual Search Query

Figure 5.0.1 - Individual Search

By selecting this option, the RM will be able to enter the name of the individual and conduct a search.
The system will display the results of the search along with the ability to view the individual experience
report for the selected member (See figure 5.0.2).
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Figure 5.0.2 - Individual Search - Individual Career Experience Report
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